YTBepkKACHO MPUKA30M 3aBEIYIOIICTO OT
«30» nexabpst 2016 1. Ne 161

IMoao:xxenue
0 MOPsI/IKEe PACCMOTPEHHUS 00pallleHUH TPaKIAH
MYHHUIIMIIAJIBHOT0 OKJIKETHOI0 JOMIKOJBLHOT0 00Pa30BaTeJIbHOTO
yUpe:KIeHus aeTckoro caaa Ne 2 « Pssonnka»



1. O01IMe MOJI0KEeHUS

1.1. Hacrosimuuii [lopsaox pa3spaboTta At MyHULMIIATBHOTO OFOIKETHOTO
JOILIKOJIBHOTO 00Pa30BaTEIBHOTO yUpexkaeHus aeTckoro caga Ne 2 «Psbunka» (nanee
o tekcty - MBJIOVY), B cooTBeTCTBHH C:

» @enepanbHbIM 3aKOHOM OT 29.12.2012r Ne 273-D3 «O6 ob6pa3oBanuu B
Poccuniickon @enepanum.

» ®OenepanbHbIM 3aK0HOM OT 02.05.20061 Ne 59-D3 «O nopsiike paccMOTPEHHUS
obpaienuii rpaxaan Poccuiickoit deaeparumy;

* Ycraom MBJIOVY, yTBepKIE€HHBIM ITOCTAHOBJIECHUEM AJIMUHUCTPAIIUN
[TomexoHckoro MmyHununaabHoro paiona, ot 03.09.2015 roga Ne 739

1.2. I[TonoxxeHnem peryiaupyroTcs MPaBOOTHOLIEHHUS, CBI3aHHBIE C pealIn3aluei
rpaxxaaHamMu npasa Ha oOpaiienue. B MBJIOY, yctanaBnuBaercs nopsiiok
paccMOTpeHuUst 00pallleHui rpaXkiaH, 00bEAMHEHHUM rpaXk/iaH, B TOM YHCIIEe
opuandeckux juil, MB/IOY u ero 101KHOCTHBIMU JIUIIAMHU, & TAKKE TOPSIIOK
OpraHu3alyy NPUEMA IPaXKIaH.

1.3. YcranoBneHHbI HacTOAIMM [1on0keHneM NopsAI0K pacCMOTPEHUS
oOpalleHuil rpakIaH pacpoCTpaHsAeTcss Ha Bce 00palieHus TpaXxaaH, 3a UICKII0YEHUEM
oOpalieHuii, KOTopble MOAJIEKAT PACCMOTPEHUIO B UHOM MOPSJIKE, YCTAHOBICHHOM
(dbenepanbHBIMA KOHCTUTYIITUOHHBIMU 3aKOHAMU U UHBIMU (e/IepaibHBIMU 3aKOHAMH.

1.4. YcranoBneHHbIN HacToAMNUM [los0kEeHHEM NOPAIOK paCCMOTPEHHUS
oOpalieHuil rpaxkiaH paclpoCTpaHsIeTCsl Ha TPABOOTHOIICHHUS, CBSI3aHHBIE C
PacCMOTpPEHHUEM OOpaIlleHUI HHOCTPAHHBIX TPaK/IaH U JIUI] 0€3 TPa)xIaHCTBa, 32
HCKJIIOYEHUEM CIIy4YaeB, YCTAHOBICHHBIX MEXIyHApOIHBIM JOroBOpoM Poccuiickoit
Oenepanuu uiau GeaeparbHbBIM 3aKOHOM.

1.5. PaccmoTpenue oOpalieHui rpaxaaH sSBIsSETCss 00s13aHHOCTBIO 3aBEAYIOIIETO
MBJIOY unu ero 3aMecTUTElIE, KOTOPBIE HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
OpraHu3alrio paboThl O PACCMOTPEHUIO OOPAILEHUN TPaXKIaH U UX IPUEMY B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoint denepauy 1 HaCTOSAILNM
[Tonoxxenuem.

1.6. B macTosimem [1onoxeHnn CoNb3yOTCS CIEAYIOIIUE OCHOBHBIE TEPMUHBL:

[ oopawenue cparxcoanuna (nanee —ooOpaiieHrue) —HamnpasieHubie B MBJIOY
B MUCbMEHHOU (hopme miu B popme

AJIEKTPOHHOTO JOKYMEHTAa MPeJI0KEHNE, 3asBJICHUE UITH )KaJl00a, a TaKKe
YCTHOE OOpallleHre TpaKJaHuHa B 00pa30BaTeIbHOE YUPEIKICHUE;

[ npeodnoscenue —pekoMeHaaus rpak IaHNHA MO COBEPILIEHCTBOBAHUIO
nesarenbHocTd MB/IOY, HOpMaTUBHO-NIPABOBBIX AKTOB YUPEKICHUS;

] 3as61enue — npocrOa rpakIaHUHA O COJICUCTBUM B pEeaTU3AIMH €T0
KOHCTUTYITMOHHBIX MPAB U CBOOO] MU KOHCTUTYIIMOHHBIX MPaB U CBOOO APYTHX JIHII,
7160 COOOIIEHNE O HAPYIIICHUH 3aKOHOB ¥ HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
HenocTaTkax B padore MBIOY 1 10JKHOCTHBIX JIMIL, MO0 KPUTHKA ACATEIbHOCTH
MBJIOVY u nomKHOCTHBIX JIUIL;

[lorcanoda —npocwda rpaxkaaHiHa O BOCCTAHOBJICHUH WJTU 3aIUTE €ro
HapYILIEHHBIX MPaB, CBOOO WM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOOT WU
3aKOHHBIX UHTEPECOB JAPYTUX JIMII;

[ 0onsrcnocmuoe nuyo — U0, TOCTOSSHHO, BPEMEHHO WJIU T10 CIIEHHAIIBHOMY
MOJITHOMOYHIO ocyIiecTBisitonee ¢hyHkuuu npeactasutenss MBIOY nubo
BBITIOJTHSIOIIEE OPTraHU3aIMOHHO -PACHOPSAIUTENIbHbIC, aIMUHUCTPATUBHO-



xo3stiictBeHHbie pyHkiu B MBJIOY.

2. IIpaBo rpa:xxaaH Ha oOpalieHue, NPaBa U rApaHTUU 0e30MACHOCTH
rpa/JaaHUHA B CBSI3H C PACCMOTPEHUEM ero o0paleHust

2.1. I'paxxmane umeroT mpaso obparmiateess B MBJIOY nuyHo, a Takyke HAanpaBiIsaTh
WHAMBUYaJIbHBIE U KOJIJIEKTUBHBIE 0OpalleHus1, BKII04asi oOpalieHus 00beTMHEHUM
IpaXX/1aH, B TOM YHCJIC FOPUINYECKUX JIHLI.

2.2. I'paxkiane peanu3yroT IpaBo Ha 0OpalieHrue CBOOOIHO U TOOPOBOJIBHO, HE
Hapyuiasi mpaB ¥ CBOOOABI JPYTHUX JIUII.

2.3. PaccMoTpeHue oOpallieHui rpakiaH OCyIIECTBISIETCS O€CIUIaTHO.

2.4. Ilpu paccMoTpenun obpatienus 3aseayomum MbIOY rpaxaanuH umeet
paBo:

* MPEACTABIATh JONOJHUTEIbHBIE JOKYMEHTHI M MaTepHaIbl JTMOO
oOparaTthecsi ¢ Mpocb0oit 00 MX UCTPeOOBaHHUH, B TOM YHUCIIE B JJIEKTPOHHOH (opMme;

* 3HAKOMUTBCA C JOKYMEHTAMH U MaTepHallaMH, KACAIOIIUMUCS PACCMOTPEHUS
oOpalieHus, €ciii 3TO He 3aTparuBaeT IpaBa, CBOOOJbI W 3aKOHHBIE MHTEPECHI
ApYTUX JHI[ U €CIM B YKa3aHHBIX JOKYMEHTaX W MaTepuaniax He COJepKaTcs
CBEJICHUS, COCTABIISIONINE TOCYJAPCTBEHHYIO WM UHYIO OXPaHAEMYIO (peaepanbHbIM
3aKOHOM TalHY;

. MOJIy4aTh MUCHbMEHHBIN OTBET IO CYIIECTBY IMOCTABIIEHHBIX B 00paIlleHUN
BOIIPOCOB, 32 HCKJIFOUEHHEM CIIy4YaeB, YKa3aHHbBIX B ri1aBe 7 Hacrosero [lonoxenus,
yBEIOMJICHHE O Tepeaipecaliii MMCbMEHHOT0 0OpalleH!s B TOCYAapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYTPABJIEHUS WX JOJKHOCTHOMY JIMIY, B KOMIETEHIIUIO KOTOPBIX
BXOJIUT PEUICHHUE MTOCTABJICHHBIX B OOPAILEHUH BOIIPOCOB;

. oOpalathbes ¢ )Kao00il Ha MPUHATOE MO OOPAIEHUIO PEILICHUE WK Ha
neictBue (0e31eiicTBUE) B CBA3M C pACCMOTPEHHEM OOpallleHHs B aIMUHUCTPATUBHOM
1 (nam) cyieOHOM MOPSIKE B COOTBETCTBUM C 3aKOHOIaTENILCTBOM Poccuiickoit
Oenepanuu;

. oOpamiarbcs C 3asBJICHUEM O MPEKPAILIEHUN PACCMOTPEHHUS 0OpaLICHUS.

2.5. 3ampeniaeTcs npeciae0BaHue rpaXaaHuHa B CBSI3U C €ro 0OpaIlleHUEM B
MBJIOY unu k 10JKHOCTHOMY JIUILY C KPUTHUKOM €SI TEIbHOCTH YUPEKICHUS WIIN
JOJKHOCTHOTO JIUI[A JIMOO B IIEJISIX BOCCTAHOBJICHUS MJIM 3aIlIUTHI CBOMX IpaB, CBOOO/T
Y 3aKOHHBIX MHTEPECOB JIMOO0 MpaB, CBOOO M 3aKOHHBIX UHTEPECOB APYTUX JIHII.

2.6. IIpu paccMoTpeHUH OOpalleHHs HE JOMyCKAeTCsl pasrialleHue CBeICHUH,
coJiep KaIIuXcs B 00paIlleHnH, a TAaKKe CBEICHUHN, KaCAIOIIUXCS YaCTHOU KU3HU
rpaxaaHuHa, 06e3 ero corjacus. He siBnsieTcs pasriameHueM CBeIeHNUH, COAepKaIIuXcs
B 00pallleHnH, HalpaBJICHHE MMChbMEHHOTO OOpaIlleHHs B TOCYIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS I JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIMT PEIICHHE MOCTABJIEHHBIX B 00pAIllEHUH BOITPOCOB.

3. TpeGoBaHusi K NMCbMEHHOMY 00pPAIIEHHIO

3.1. 'pak1aHuH B CBOEM IMMCHbMEHHOM OOPAIICHUH B 0053aTEIbHOM TTOPSIJIKE
yKa3bIBacT MO0 HAMMEHOBAHHUE YUPEIKICHUS, B KOTOPOE HAIIPABIISIET MMCHbMEHHOE
oOpaitienue, 1100 haMUIuIo, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIIA,
00 JOJKHOCTH COOTBETCTBYIOIIETO JIMIA, a TAK)KE CBOU (DAMHIIHIO, UMSI, OTYECTBO
(mocneaHee —IPH HAJTMYWH ), TIOYTOBBIN aapec, IO KOTOPOMY JOJIKHBI OBIThH



HaIpaBJICHBI OTBET, YBEIOMJICHHUE O Mepeaapecain 00paIeHus, u3JaracT CyTh
MIPEIOKECHMS, 3asBJICHUS UJTH JKAJIO0BI, CTABUT JIMYHYIO MOANUCH U 1aTy.

3.2. B cimyyae He0OXOIMUMOCTH B MOATBEPKIECHUE CBOMX JIOBOJOB IPak/IaHUH
puJiaraeT K MMCbMEHHOMY OOpallleHHIO JOKYMEHTBI M MaTepHUalibl JINOO UX KOIHUHU.

3.3. O6pamenue, nocrynusiiee B MB/IOY B hopme 351eKTpOHHOTO TOKYMEHTa
NOJJIEKUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBICHHOM HACTOSIIMM [lonoxennem.

3.4. B oOparnieHun rpak/IaHiH B 00s13aTEIbBHOM MOPSIIKE YKa3bIBAE€T CBOU
(baMuuio, UMs, 0TYECTBO (MOCIIeIHEE — MPU HAIUYHUH), AIPEC DIIEKTPOHHOM MOYTHI,
€CJIM OTBET JOJIKEH ObITh HampaBjeH B (OpMe 3JIEKTPOHHOIO TOKYMEHTA, ¥ MOYTOBBIN
azpec, €CIM OTBET JOJIKEH ObITh HAIIPaBJICH B MUCHMEHHOU opMe.

3.5. I'paxxmanvH BripaBe MPUIIOKUTH K TAKOMY OOpaIeHruI0 He0OOXOAMMbIC
JOKYMEHTBI 1 MaTE€PHAITBI B DJICKTPOHHOM (hopMe TUOO HAIIPABUTh YKA3aHHBIC
JOKYMEHTBI 1 MaTE€pPHAITbl WUIH UX KOITUU B TUCEMEHHOHN (hopMme.

4. HanpaBJieHHue M perucTpanus NMCbMEeHHBIX 00paleHuii rpaxaan

4.1.Bce nocrynatomue B MB/IOY nuceMenHble 00panieHus rpaxiaaH
MIPUHUMAIOTCSI, YYUTHIBAIOTCS U PETUCTPUPYIOTCS B TEUCHHUE TPEX JHEU ¢ MOMEHTa
nocryrmienuss B MbJIOY wim 3asenyromemy MBJIOY.

4.2. IlucekMeHHoe oOpalieHue, CoieprKailee BOMpPOCkl, pEIICHHE KOTOPhIX HE
BXOJUT B KomneTeHIio MB/IOY unmn A0JKHOCTHOTO JKila, HAITPABIISIETCS] B TCUCHUE
CEMU JHEHN CO JHS PETUCTPALIMU B COOTBETCTBYIOIUI OPraH WK COOTBETCTBYIOLIEMY
JNOJKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PELICHUE MOCTABICHHBIX B
oOpallleHuu BOIIPOCOB, C YBEJOMJICHUEM IpakJaHNHA, HAIIPABUBIIETO OOpaIleHHE, O
nepeajgpecanun oOpalleHus, 3a UICKIIOUEHUEM CITy4asl, yKa3aHHOTO B 11.7.6.
Hacrosuiero Ilonoxenus.

4.3. B cnyuae, eciu pelnieHUe MOCTABJICHHBIX B MUCHbMEHHOM OOpallieHUH
BOIIPOCOB OTHOCHUTCS K KOMITETEHIIMM HECKOJIbKUX TOCYAapPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJIEHUS WU TOKHOCTHBIX JIUII, KOTHS OOpallleHHs B TEUEHUE CEMU
JHEHN CO JHS PerucTpaluy HapaBiIsieTCs] B COOTBETCTBYIOIINE FOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOT'O CAMOYNPABJICHUS UM COOTBETCTBYIOIIHUM JIOJKHOCTHBIM
JTULAM.

4.4. 3anpeniaercs HaNpaBiIsATh *Kajao0y HA paCCMOTPEHUE B TOCYAapPCTBEHHbBIN
OpraH, OpraH MECTHOT'O CaMOYTIPABJICHUS WU JOHDKHOCTHOMY JIUILY, PEIIEHUE WU
nemctBue (6e371eiicTBIEe) KOTOPBIX 00KaTyeTcs.

4.5. B cnyuae, eciu B COOTBETCTBUU C 3alIPETOM, MPETyCMOTPEHHBIM 11.4.4
[TonoxeHusi, HEBO3MOXKHO HAIMpaBJIEHUE KAJIOObl HA PACCMOTPEHUE B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNPABJIEHUS U JOJKHOCTHOMY JIUILY,
B KOMIIETEHIINIO KOTOPHIX BXOJAUT PEIICHUE TTOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB,
*ao0a BO3BpaIIAeTCs TPAXIaHUHY C Pa3bsICHEHUEM €To0 MpaBa 00>kaloBaTh
COOTBETCTBYIOIIME PeLICHUE W AelicTBUE (0e3/1eliCTBIE) B YCTAHOBIEHHOM MOPSAIKE B
Cyn.

4.6.Benenue neaonpon3BoACTBA O OOPALEHUAM IPak/IaH OCYLIECTBISETCS
JETONPOU3BOAUTEIIEM.

4.7. PerucTpaiimoOHHBIN HOMEp 00pallleHUs YKa3bIBA€TCSI HA CBOOOTHOM MECTE
000pOTHOI CTOPOHBI OCIIETHETO JUCTa OOpalleHus. PeructpaiinoHHbI HOMED
COCTOUT U3 MOPSIAKOBOTO HOMEpa M MHAEKCA KypHaja perucTpaluy oopalieHuii
rpakJIaH COTJIaCHO YTBEPKICHHOW HOMEHKJIAType Jie yupexaeHusi. KonBepTol, B
KOTOPBIX MMOCTYIUJIN TUChMa, XPAHATCS B TEUEHHUE BCETO MEPUOJIa pa3peliCHUs



oOpallleHuH, MociIe Yero YHUYTOXKAIOTCS.

4.8. IloBTOpHBIE OOpaIeHHs] pETUCTPUPYIOTCS TaK )K€, Kak U nepBuuHble. [Ipu
ATOM B JKypHaJIe perucTpanuu oopanieHui rpaxaad U Ha 000poTe MOCIETHEro JTUCTa
oOpalieHus JeaeTcs MOMETKa «ITOBTOPHO» C YKa3aHUEM PETUCTPAIMOHHOTO HOMEpa
peabLAyIero oopamnieHus.

4.9. [1oBTOpHBIMU CUMTAIOTCSI OOpaIeHus], MOCTYIUBIINE OT OJHOTO U TOTO K€
JUIA TI0O OAHOMY M TOMY K€ BOIIPOCY, B KOTOPBIX:

* oOanyeTrcs pelieHue, MPUHATOE MO MPEbIIyIIeMy 00palieHuIo,
noctynusiiemy B MB/I0VY;

* COOOIIaeTCsi 0 HECBOEBPEMEHHOM PACCMOTPEHHUH MPEABLIYIIETO
oOpalieHus, ecii €O BPEMEHHU €ro

MOCTYIJIEHUSI UCTEK YCTAHOBJICHHBIN 3aKOHOJATENBCTBOM CPOK PACCMOTPEHHS;

* YKa3bIBAETCS Ha JPYTHe HEJOCTATKU, AOMYIEHHBIEC TPH PACCMOTPEHUU U
pa3penieHuy NpebIayero oopanieHus.

4.10. B cityyae eciau moBTOpHOE OOpalieHue BbI3BAHO HAPYIICHUEM
YCTaHOBJICHHOT'O MOPSI/IKA pACCMOTPEHUS OOpaIlleHH, 3aBEAYIONIAs YIPEKICHUEM
MIPUHUMAET COOTBETCTBYIOIINE MEPHI B OTHOIIICHUH BUHOBHBIX JIMI] U O PE3yJIbTaTax
paccMOTpeHHs 00palleHNs COO0IIAET 3asBUTEIIIO.

4.11. OGparteHus OJHOTO U TOTO e JIHIA IO OJTHOMY U TOMY K€ BOTIPOCY,
HaIpaBJICHHBIC HECKOJBKUM aJipecaTaM U NEepeCciiaHHbIe UMU JIJIs pa3pelieHus B
BBIIIECTOSILYIO OpPTaHU3AINI0, PACCMATPUBAIOTCS KaK MIEPBUYHBIE.

5. PaccmoTpenne oOpaieHus

5.1.06pamenue, nocrynusiee B MBJIOY unu 101KHOCTHOMY JIMIY B
COOTBETCTBHUH C UX KOMIIETEHUUEN, TOIJIEKUT 0053aTeIbHOMY pacCCMOTPEHHUIO.

5.2. Bce noctynuBire 00panieHus Mociie perucTpaluy paccMaTpUBarOTCs
3aBenyromM MBJIOY, KoTopblii onipeiesiIeT UCIIOJHUTENS. 3apeiaeTCsl HanpaBisATh
XKano0y Ha pacCMOTPEHUE JOJKHOCTHOMY JIMILY, PEIICHUE WU ICHCTBUE
(6e3nelicTBIE) KOTOPOTO 00KaTyeTCs.

5.3. 3aBenytoluii, €€ 3aMECTUTENH U IPYTHUE TOKHOCTHBIE JIUIIA PH
PacCMOTPEHUH U pa3pelIeHUH 00paIleHui Ipax/1aH:

e oOecreynBalOT OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHUE
oOpailieHusi, B cily4yae HEOOXOJIMMOCTH — C yYaCTHEM IpakJaHNHA, HAIIPABUBIIETO
oOpaiieHue;

e 3alpamMBaroT, B TOM YHCJE B 3JIEKTPOHHOU (hopme, HeoOX0uMblIe 1Jis

pPaccMOTpPEHHUsI 00pallEHUs TOKYMEHTHI U MaTepUalbl B APYTUX FOCYJapCTBEHHBIX

opraHax, OpraHax MECTHOTO CAMOYIPABJICHHS U Y UHBIX JOJKHOCTHBIX JIMLI, 32

HCKIIFOUEHHEM CYI0B, OPTaHOB IO3HAHUS U OPTraHOB MPEABAPUTEILHOIO CIIEACTBUS;

OPUHUMAIOT MEPBI, HAITpaBJIEHHbIE HA BOCCTAHOBJICHUE WJIM 3aIUTY HAPYIICHHBIX

npas, cBOOO Y 3aKOHHBIX MHTEPECOB IPaKIaHUHA;

JTAI0T MMCbMEHHBIA OTBET MO CYIIECTBY MOCTABJIECHHBIX B 00pallleHUU BOMPOCOB, 32

VCKIIFOYCHUEM CJIy4aeB, YKA3aHHBIX B Ty1aBe 7 Hactosero [lonoxenus;

YBEJOMIISIFOT TPaXKTaHWHA O HAMIPABJICHUH €r0 OOpalleHHsI Ha PACCMOTPEHHE B

IPYro¥ ToCyJapCTBEHHBIN OpPTraH, OpraH MECTHOT'O CAMOYIIPABIICHUS UM NHOMY

JOJDKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETEHIIUEH.

5.4. Ilo pe3ynbTataM IpOBEPKU OOPAILEHUS] COCTABISAETCS MOTUBUPOBAHHOE
3aKJII0UEHUE, KOTOPOE JT0OJKHO CO/IepKaTh 0ObEKTUBHBIN aHAIN3 COOpaHHbBIX

MarepualioB. Eciiu mpu mpoBepKe BbISIBIECHBI HAPYLIECHUS IPAB U OXPAHSIEMBbIX 3aKOHOM



MHTEPECOB IPaK/1aH, HEJOCTATKYU U YIylIeHus B aAesTenbHoctn MBJ/IOY,
370yNOTPEOIeHUS TOKHOCTHBIMU TIOJTHOMOYHSIMH, TO B 3aKJIIOUEHUH JOJKHO OBITH
yKa3aHO, KaKue KOHKPETHO Mpe/jiaratoTcs (MPUHATHI) MEPHI IO BOCCTaHOBJIEHUIO
HapyLICHHBIX MIPAB U OXPAHSAEMbIX 3aKOHOM UHTEPECOB I'PAXK]IaH, YCTPAHEHUIO
HEJIOCTATKOB M YNyIIeHUH B AesiteibHOCTH MB/IOVY.

5.5. OOparieHue cuutaercs pa3pelieHHbIM, €CJIU PACCMOTPEHBI BCE
MOCTABJICHHBIE B HEM BOIIPOCHI, IPUHITHI HEOOXOAUMbIE MEPHI U JJAHBI
MCYEPIIbIBAIOIINE OTBETHI 3asiBUTENI0. ECiiu B yJ10BIeTBOpEHNH 0OpaIieHus
rpakIaHUHA -0TKa3aHO, OTBET JIOJKEH COJIEPKATh UETKOE PA3bICHEHUE MOPSIKA
00’Kaj0BaHUs IPUHATOTO PEUIEHUS C YKa3aHUEM OpPTraHa WM JOHKHOCTHOIO JIUIA,
KOTOPOMY MO>KET ObITh HalpaBJIeHa kKanooa.

5.6. OTBeT Ha oOpatieHne moanuckiBaeTcs 3apeayomuMm MBJIOY,
JOJHKHOCTHBIM JIMIIOM JINOO YIIOJTHOMOYEHHBIM Ha TO JTUIIOM.

5.7. OtBet Ha obpamenue, nocrynusiiee B MBJIOY wnn 1omkHOCTHOMY JIMITY B
¢dbopMe FIIEeKTPOHHOTO TOKYMEHTA, HAMIPABIAETCS B (POpPME AIEKTPOHHOTO JOKYMEHTA 110
aZipecy ANEKTPOHHOU OYTHI, yKa3aHHOMY B OOpallleHuH, UM B MUCbMEHHOHN (opMme 1o
MIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUH.

5.8. OTBeTHI 3asBUTENISAM [1€YATAIOTCS HAa OJIaHKE YCTaHOBJIEHHON (hOPMBI U
PETUCTPUPYIOTCS 32 TEMU K€ HOMEPAMHU, YTO U OOpaICHHUS.

5.9. B cimy4ae yCTHOTO OTBETa 3asIBUTENIO COCTABIIAETCS COOTBETCTBYIOLIAS
CIpaBKa, KOTOpas MpHOOILaeTcsl K MaTepuaiaM paccMOTpeHusl oopaiienus. B xxypHaie
perucTpanuy oopanieHuil rpaXxaan IeJaeTcsl OTMETKA O TOM, YTO Pe3yJIbTaThl
paccMoTpeHust oOpaleHus COOOICHBI 3asBUTENIO B IMUHOM Oecejie.

5.10. PaccmoTpeHHbIe 00palleHus rpakaaH, 10 KOTOPbIM ITPUHSTHI
COOTBETCTBYIOILIME PEHICHUS, a TAK)KE KOMMHU OTBETOB 3asIBUTEIISIM U APYTHE
JOKYMEHTBI, CBI3aHHBIE C PACCMOTPEHHUEM U pa3pelieHueM oOpalleH i, ¢ HaJIUChIO
«B neno» u NoANMCHIO0 COTPYAHUKA, OTBETCTBEHHOTO 32 pa3pelieHre 00palleHus 1o
CYILECTBY, EPEIAOTCS UCIIOJHUTENEM IETONPOU3BOIUTENIO 11 POpMUPOBaHUS Jea,
BKJIFOYEHHOTO B HOMEHKJIATYPY JE.

5.11. IokyMeHTHI B Jiejax pacnoJiaratoTcs B XpOHOJIOTHYECKOM MOPSIKE.
Kaxxnoe oOpaiiieHue 1 Bce JOKyMEHTbI, OTHOCSIIHECS K €T0 PACCMOTPEHHIO U
pa3pelleHuno, COCTABIISIOT B IeJie CaMOCTOsITeNbHYI0 rpymiy. [Ipu ¢popmupoBanuu aen
IIPOBEPSIETCS MPABUJIBHOCTD HAIIPABJICHUS JJOKYMEHTOB B JIE€JI0, UX MOJHOTA
(koMIUIEKTHOCTH). OOpalieHus rpaxk/iaH, He Pa3pelIeHHbIE TI0 CYIIECTBY
MOCTAaBJIEHHBIX B HUX BOMPOCOB, MOIINBATH B J€JIa 3alPEIacTCs.

5.12.JIokyMeHTHI U NepenucKa 1no oOpameHusIM Irpaxaad YYUThIBAIOTCS U
XPaHSTCS Y AEJIOMPOU3BOAUTEINS OTACIBHO OT IPYTUX JOKYMEHTOB. 3anperaercs
(dbopMHUpOBaHUE €1 UCTIOTHUTENSIMU U XPAaHEHUE X Y UCTIOJTHUTENEH.

5.13. Cpoxk xpaHeHus Jiea ¢ oOpallieHUsIMU TPaK/iaH -5 JIeT Mociie OKOHYAHUS UX
BEJICHUS JIEJIONPOU3BOACTBOM. J{eI0MpOn3BOIUTENL HECET OTBETCTBEHHOCTD 3a
COXPaHHOCTb IOKYMEHTOB M0 00pallleHUsAM Irpak/iad. B ciyyae HEOTHOKPAaTHOTO
oOpallleHus TpakJaHuHA MSTUIICTHUN CPOK XPAHEHUS UCUHUCIISETCS C IaThl
pPETUCTpaLMU MTOCIEIHET0 OOpaIeHHUS.

B HeoOxoaumbIx ciayuasx skcnepTHor komuccueit MBJIOY moxker ObITh
MPUHATO peuIeHre 00 YBEIMYEHUN CPOKA XPAHEHUSI UM O TOCTOSTHHOM XPaHEHUHU
HauOoJee LEHHBIX NpeUIoKeHn rpaxaad. Cpok XpaHeHHs )KypHaja perucTpanuu
oOpallieHu# rpaxkad —3 JIeT, KypHaJla JMYHOTO NMpUeMa rpaskJaH —3 rojia mocjie ux
OKOHYAHHS.



5.14. I1o ucTeYeHNH yCTAaHOBJIEHHBIX CPOKOB XPAHEHHUSI, TOKYMEHTHI 110
MPEIIOKEHUAM 3asBICHUAM U KaJI00aM rpak/iaH MOAJIEkKAT YHUUTOXKEHHIO, B
COOTBETCTBUU C YCTAHOBJICHHBIM IIOPSIKOM.

6. Cpoxu paccMoTpeHnsi OOpaleHuil rpaxkIaH

6.1. IlucekMenHoe oOpaileHue, MOCTYNHUBIIEE B YUPEKIECHUE WIH TOJDKHOCTHOMY
JIMIy B COOTBETCTBUU C UX KOMIIETEHIIUEN, paccMaTpuBaeTcs B TeueHue 30 qHel co aHs
pEerucTpalry MMCbMEHHOTO 00palleHusl.

6.2. B HCKITIOUNTENBHBIX CIy4asX, a TAKXKE B CIy4ae HAMPABJICHUS 3apoca,
npeaycMOTpeHHOro 1.5.3 Hacrosuero [lonoxenus, pykosoaurens MBJIOY,
JOJKHOCTHOE JIMIIO JIMOO YIOJIHOMOYEHHOE Ha TO JIMIIO BIIPABE MPOJIJIUTH CPOK
paccMoOTpeHust oOpaieHus He 6osiee yem Ha 30 aHel, yBeJOMUB O MPOJJICHUU CPOKa
€r0 pacCMOTPEHUS TPakIaHWHA, HAIIPaBUBIIIETO OOpaIeHHE.

6.3. O mpoIeHNHU CpOKa PacCMOTpPEHHUs 00pallleHusl UCTIOTHUTENb HHPOPMUPYET
TaKXe JEJI0MPOU3BOIUTEIS, OCYILIECTBIIIOIIET0 KOHTPOJIb 32 UCIIOJIHEHUEM MTOPYUYEHUS
10 IaHHOMY OOpallieHuIo. B )xypHane peructpaunu oOpanieHui rpaxaaH 1eIaeTcs
COOTBETCTBYIOIIAsI OTMETKA C YKa3aHUEM HOBOI'O CPOKA PACCMOTPEHHUSI 0OpaILIEHNUS,
JOJKHOCTH U (DaMIIIMK JTUIA, IPUHSABIIETO PEUIEHUE O MPOIJIEHUU CPOKA.

7. Ilopsimok paccMOTpeHMsI OTAeJIbHbIX 00paleHuil

7.1.B cnyyae ecinu B MUCbMEHHOM OOpalleHuii He yKa3aHa GhaMuiIus TpaxkaaHuHa,
HaIlpaBUBILIETO OOpalleHNe U TTOYTOBBIN aJIpec, MO0 KOTOPOMY JIOJKEH ObITh HAIPaBIICH
OTBET, OTBET Ha OOpaIleHNe HE TaeTCs, a 3aBEAYIOIIUM IIPUHUMACTCS PEIICHHUE O
CIIUCAHUU JAHHOTO OOpAIlleHUs B JIETI0.

7.2. Ecnu B yKa3aHHOM OOpAIlleHUH COJIEPIKATCS CBEJECHHUS O MOATOTABIMBAEMOM,
COBEPILIAEMOM WJIM COBEPUIEHHOM MPOTUBONPABHOM JIEIHUH, A TAKXKE O JIULE, ET0
MOATrOTaBINBAIOILIEM, COBEPILAIOIIEM WIIM COBEPILIMBILIEM, OOpalIEHUE TOAJIEKUT
HaIpaBJICHUIO B TOCYAapCTBEHHBI OPTaH B COOTBETCTBUU C €TI0 KOMIIETEHIIUECH.

7.3. O6parieHue, B KOTOPOM 00KaITyeTcsl CyJeOHOE PEIICHUE, B TCUCHUE CEMU
JHEHN CO THS PEerucTpalyy BO3BPAILAETCS TPaKIaHUHY C Pa3bICHEHHEM MOPSIKA
00>Kaj0BaHus JAHHOTO CYAEOHOr0 perieHusl.

7.4. llpu noy4eHUU MTUCEMEHHOTO OOpaIeHus, B KOTOPOM COJIepKaTCs
HEIIEH3YPHBIE, OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bI KU3HU, 3[I0POBBIO UIIH
HMMYIIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €ro CeMbH, pykoBoauTesb MBJIOY
BIIPAaBE OCTaBUTH OOpalieHue 0e3 OTBETA MO CYIIECTBY MOCTAaBICHHBIX B HEM BOIIPOCOB
U COOONIUTH TPaXKIaHUHY, HAITPABUBILIEMY OOpallleHHEe, O HEJAOMyCTUMOCTH
370ynoTpebeHus mpaBoM. Perienne o cnucanuu JaHHOTO OOpallieHus B JIEI0 U
HaIpaBJICHUHU COOOIICHHMS 3aBUTEIIO O HEAOIMYCTUMOCTH 370YNOTPEOICHUS IPABOM
MIPUHUMAETCS U TTOIUCHIBACTCS PYKOBOJAUTEIIEM.

7.5. B ciiyyae, eciii TEKCT MUCbMEHHOTO OOpAIlleHUsI HE MOAIAE€TCS MPOUYTEHUIO,
OTBET Ha OOpallleHHEe HE JAeTCsl U OHO HE MOJJIeKUT HAMPABJIECHUIO Ha PACCMOTPEHHUE B
rocyJapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS HJIA JOJKHOCTHOMY JIUILY
B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YEM B TEUEHHE CEMU JHEH CO JIHS peTUCTpAIU
oOpailieHus coo0IIaeTcs rpakIaHuHY, HallpaBUBIIEMY OOpalleHue, eciu ero Gpamunus
Y TIOYTOBBII a/pec MOAAI0TCS MPOYTECHHIO. Perenne o cnucanny JaHHOTO O0paIieHus

B A€JI0 1 COO6H.[CHI/II/I 3asgBHUTCIIHO HpI/IHI/IMaIOTCH 1 IMOAIINCBIBAKOTCS 3aBeI[YIOH_[I/IM
MBEJIOV.



7.6. B cimydae eciii B MICHbMEHHOM OOpPAIEHUN TPAKIAHWHA CONEPKUTCS BOTIPOC,
Ha KOTOPBIM €My HEOJTHOKPATHO JAaBAJTUCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3HU C
paHee HanpaBJICHHBIMUA OOpAILIEHUSIMU, U TIPU 3TOM B 00OpalieHUH HE MPUBOSATCSA
HOBBIE JJOBOJIBI MJIM 00CTOATENLCTBA, 3aBeaytonuii MBJIOY BrnpaBe npuHATH pellieHHE
0 0€30CHOBATEIBLHOCTH OYEPETHOTO OOpAIICHHS U MPEKPAIEHUU IEPEHUCKHU C
IpaKJaHUHOM 10 JAHHOMY BOIIPOCY, MPU YCIOBHH, YTO YKa3aHHOE OOpallleHHue U paHee
HaIpapJsieMble 0OpallleHUs HAMIPABISUIUCh B OJIMH U TOT K€ TOCYAapCTBEHHBIN OpraH,
OpraH MECTHOT'O CaMOYMIPaBJIECHUS WJIK OJHOMY U TOMY € JOJDKHOCTHOMY Julty. O
JTAHHOM PELICHUU YBEJAOMIISIETCS IPAKIaHNH, HAIIPABUBIIUN oOpaIieHue.

7.7. B cimydae eciii OTBET IO CYIIIECTBY ITOCTABIIEHHOTO BOIIPOCa B 0OpaIleHNH He
MOXET OBITh 1aH 0€3 pasrialleHus: CBEJACHUM, COCTABISIONIUX OXPaHIEMYIO
(benepabHBIM 3aKOHOM TaliHy, TpakIaHUHY, HAPAaBUBIIIEMY 0OpaIlieHrne, CoOO0IIaeTcs
0 HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY B CBSI3H C HEJOMYCTUMOCTBIO Pa3rilalliCHUs
YKa3aHHBIX CBEJICHUM.

7.8. B ciydae, ecny IpUYHHBL, 110 KOTOPBIM OTBET IO CYLIECTBY ITOCTABJICHHBIX B
oOparieH1u BOIPOCOB HE MOT OBbITh JaH, B MOCIEAYIONEM ObUIH YCTPAHEHBI,
rpakKJaHUH BIIpaBe BHOBb HanpaBuTh oOpaienrne B MbBJIOY unu cooTBeTCTBYIOMIEMY
JOJKHOCTHOMY JIUILY.

8. Opranmzanusi paéoThI M0 JIUYHOMY NPUEMY I'PAKIAH

8.1. JInunslii npuem rpaxaad B MBJIOY npoBoautcs 3aBenytomum MB/IOY.
Nudopmarnus o mecte npruemMa, a Takyke 00 yCTAaHOBJICHHBIX JIJISl IpUeMa JIHIX U Yacax
JOBOJUTCS IO CBEICHUSI IPaK/1aH.

8.2. I'paduk u mopsiiok muyHoro npuemMa rpaxkiaad B MBJI0OY ycranaBnuBaetcs
PUKA30M PYKOBOJUTEIISA U IOMEIAETCs Y KaOMHETa 3aBe1yIOIIero, HH(HOpMalnOHHOM
CTEHJIE, CAalTE YUPEKICHUS C LEIBIO TIOBEICHUS 10 CBEACHUS rpaxkaad. [Ipuem
IpakJaH IPOBOJUTCS B CIIYKEOHOM KaOMHETE 3aBEIyIOUIETO B MOPSIAKE OUEPEAHOCTH.
8.3. OTaenbHbIE KATETOPUU T'PAXKIAH B CIIy4asixX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbCT-
BoM Poccuiickoit denepannu, Moap3yrOTCS MPABOM Ha JIMYHBINA PUEM B IEPBOOYEPET-
HOM TIOpSJIKE.

8.4. 3aBeayrouuid, 1y1st odecreueHus: KBaIu(OUIIMPOBAHHOTO PEIICHUS
IIOCTaBJIEHHBIX TOCETUTENIEM BOIPOCOB MOXKET MPUBJIEKATh K UX PACCMOTPEHHIO
npyrux cotpyaaukoB MBJIOY.

8.5. ITpu 1MYHOM NpreMe TPaXKJAHUH NMPEIBABISIET JOKYMEHT, YIOCTOBEPSIOIINI
€ro JUYHOCTb.

8.6. ConmeprkaHue YCTHOTO OOpaIieH s 3aHOCUTCSI B KAPTOUKY JTUYHOTO MpreMa
rpaxxaanuHa. B ciyuae, eciii n3iioXeHHbIe B YCTHOM oOpaiiieHuu (paxkTel U
0OCTOSTENHCTBA SBJISIOTCS OUYEBUAHBIMU U HE TPEOYIOT IONOJHUTENBLHOM MPOBEPKH,
OTBET Ha 0OpallleHHe C COrjacus TpaXxaAaHNHa MOXKET OBITh JJaH YCTHO B XOJI€ JIMYHOTO
IIpUEMA, O YEM JENAETCS 3aMUCh B KAPTOUKE JIMYHOTO MpUeMa IpakJaHnHa. B
OCTAJIbHBIX CITy4YasX JAeTCsl MUCbMEHHBIN OTBET 0 CYIECTBY OCTaBICHHBIX B
oOpallleH BOTIPOCOB.

8.7. ITucbmenHoe oOpalieHue, MPUHITOE B XOI€ JIUYHOTO MpUeMa, OJICKUT
pPErucTpauuy U paCCMOTPEHUIO B IOPSIAKE, YCTAHOBJIEHHOM HacTosAnM [lonoxeHnnem.

8.8. B cyuae, ecnu B oOpalieHun coJiep:kaTcsi BOMPOCH, pELIEHHE KOTOPHIX HE
BxoauT B komneteHuo MBJIOY, rpaxknanuny naercs pa3bsiCHEHHE, KyJa U B KAKOM
MOPSJIKE EMY CIeTyeT OOpaTUThCS.

8.9. B xone nuyHOro npuema rpaKaaHuHy MOXKET ObITh OTKa3aHO B JajbHEHIIeM



paccMOTpeHHH O0pallieHus1, €Clii eMy paHee ObLI 1aH OTBET IO CYIIECTBY
MMOCTAaBJICHHBIX B 0OpaIIeHUH BOTIPOCOB.

8.10. ITpu HEOOXOAUMOCTH rpakJaaHaM MPeIIaraeTcs U3JI0KHUTh CYyTh BOIIPOCA B
nucbMEHHOM Bu/ie. [lucekMeHHoe oOpallieHre B 3TOM CIIy4ae perucTpUpyeTCs U
paccMaTpUBaETCsl B YyCTAHOBJICHHOM TOPSIZIKE, a B KApTOuke Jenaercs orMerka «[Ipunsr
TOKYMEeHT», Ne 1 JlaTta perucrpaiuu.

9. KoHTpoJs 3a co01r0geHneM NOPSAAKA PACCMOTPeHUs 00paleHuii
rpakKIaH

9.1.3aBenyromuii OCyIECTBISIET HEMTOCPEICTBEHHBIN, B IPEIEIaX CBOCH
KOMIIETEHIMH, KOHTPOJIb 3a COOJII0AEHUEM YCTAaHOBJIEHHOTO MOPsAKa pacCCMOTPEHUS
oOpallileHu# rpak[iaH, aHaJIU3UpyeT COAEPKaHUE MOCTYNAIOIUX 00paleHUH,
IPUHUMAET MEPBHI 110 CBOEBPEMEHHOMY BBISIBJICHUIO U YyCTPAHEHUIO IPUYUH HAPYLICHUS
paB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXK/1aH.

10. OTBeTCTBEHHOCTDH 32 Hapylenne @3

10.1. JInua, BuHOBHBIE B HapymieHnn denepanbHOro 3akoHa, HECYT
OTBETCTBEHHOCTh, IPEAYCMOTPEHHYIO 3aKOHOIATENBCTBOM Poccuniickon Penepanun.

11. Bo3menieHue NpMYMHEHHBIX YOBITKOB H B3bICKAHHME MIOHECEHHBIX

PACX00B NIPH PACCMOTPEHUH OOpaleHuit

11.1. I'pa>xxnaHuH UMEET IpaBo HA BO3MEIICHUE YOBITKOB M KOMIIEHCAIUIO
MOPaJIBHOTO Bpe/a, MPUUNHEHHBIX HE3AKOHHBIM JieHCcTBUEM (O€3/1eiCTBUEM)
PYKOBOJUTENS WM JIOJKHOCTHOTO JIULA MTPU PAaCCMOTPEHUH OOpaIIeHHUs], 10 PELICHUIO
cyna.

11.2. B ciiydae ecnu rpakaaHuH yKa3ajia B 0OpaIieHuu 3aBeIOMO JIOKHbIE
CBECHMSI, PacX0/ibl, TOHECEHHBIE B CBSI3U C PACCMOTPEHUEM OOpaIleHHsI, MOTYT OBbITh
B3bICKaHbI 3aBeytomiuM MB/IOY ¢ naHHOro rpa)aaHrHa 10 PEMICHUIO CY/a.

12. Ilopsinoxk usmenenus Ionoxenus.

12.1. Hacrosmmiee IlonoxkeHrne MOKET U3MEHSITHCS U JIOIIOJIHSTHCS.
12.2. Cpoxk aerictBust AaHHOTO [1010KEHUSI 10 3aMEHBI HOBBIM.



I[TPUJIOXXEHUE

K [lonoxxeHuro o mopsiIKe pacCMOTPEHUS
oOparieHus rpaxiaan

MBIOVY JIC Ne 2 «Psounka

KAPTOYKA JIMHHOI'O INPUEMA TPAXIAH
3apeaywmero MB/IOY JAC Ne 2 «PaOuHKa»

Jlara tipuema

®.1.0. rpaxxiannuHa

Mecto paboThl
Jlomaiaui agpec
Tenedon
ConepxaHue yCTHOTO 0OpalieHus

Pe3ynbTaT paccMOTpEeHUsI YCTHOTO OOpaIlleHHs TpaXKJaHUHA
1. KoMy otnpaBieHo (pe30Jatorus)

2.JlaTa ucronHeHus
3.JlonOTHUTENBHBINA KOHTPOJIb
4.CHATO C KOHTPOJIS
5.Pe3ynbprar
6./laTta, TOJDKHOCTh UCIIOJTHUTEIIS

7. OT rpaxxaaHuHa NpUHATO ucbMeHHoe 3asiBienue (IIpunaraercs)

Bx.Ne ot « » 20 r.




